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UNDER SECTION 28 OF THE COMPANIES ACT, 1994
MEMORANDUM OF ASSOCIATION

8

BANGLADESH ASSOCIATION OF o% )

INTERNATIONAL RECRUITING AGENCIES (BAIRA)

The name of the Association is "BANGLADESH ASSOCIATION OF INTERNATIONAL
RECRUITING AGENCIES (BAIRA)".

The Registered office which shall be the HEAD OFFICE of the Association shall be situated
in Dhaka, BANGLADESH.

The objects for which the Association is formed are:-

1) To promate and protect the rights and interests of the members of the association in
pardcular and the trade, commerce and industries of Bangladesh in gencral;

1) To promote, advise and assist in the business activities of the members of the
association, to make all out efforts for providing Bangladeshis with job abroad;

1i1) To co-ordinate the activites of the licensed recruiting agents approved by the

Government of the People’s Republic of Bangladesh for arranging employment of

Bangladeshis abroad and to create unity amongst the licensed recruiting agents;

iv) To develop an understanding and awareness of Government notifications, rules
regulations and laws regarding the overseas employment of manpower amongst the
member recruiting agents and to frame ethical Code of Conduct for members of
BAIRA and to establish a media centre to boost up Association's activities.

V) To advise Government to amend, alter or modify orders in this regard from tme (o
time keeping in view the interest of the countty;

vi) To take all steps by lawful means that may be necessary for promoting, supporting or
opposing legislation or any other action affecting the gencral interests of member-
recruiting agents;

vii) To establish close and intimate liaison with foreign missions in Bangladesh with a view
to providing employment of Bangladeshi citizens in their respective countries;

viif)  To keep in touch with Bangladesh Embassies or other reliable agencies for creating job
opportunities for Bangladeshi citizens in different countries; ¢

1x) To invite delegations from countries having potential for employment of skilled and
un-skilled Bangladeshi workers with a view to acquainting them with the vast hard
working manpower available in Bangladesh, after getting prior permission from the
Government;

x) To assist Government and non Government delegations coming to Bangladesh to
select appropriate manpower by cultivating close liaison with them;

X1) To send delegation from theasso road for creating proper awareness amongst
the intending employers abo%%ikil n-skéllled workers of Bangladesh;
£

X11) To print brochures, booklets and TR NS skilled and unskilled workers of Bangladesh

and circulate these abroad with tiafiramp
AS
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xii)  T'o make efforts to ensure distribution of all privileges and facilities to all member
recruiting agents fairly and equitably;

Xiv) To erect buildings under the ownership and control of BATRA on BAIRA’s own or
acquired land/lands to accommodate the permanent headquarter of BAIRA in onc of
such buildings and also to rent and allot spaces among the recruiting agencies, establish
different language courses, technical training institute and medical centre and let out to
others for commercial purposes as well and for other purposes at sole discretion of

BAIRA;

xv) To create Association's own Trade Testing Centres and Vocational Institutes to
upgrade quality of Bangladeshi human resources in order to compete in modern
international as well as local marker;

xvi)  Deleted,

xvii)  To assist all member-recruiting agents about rules, regulations, procedutes, visa entry
permits by procuring them from different countries and making them available to the
members;

xvili) To make all efforts and take all steps to remove difficulties and bottlenecks faced by the
memher—ﬂgents;

xix)  To remove difficulties and inconveniences of the workers sent abroad by the member
recruiting agents;

XX) To make efforts to remove complaints and misunderstanding amongst the foreign
employers about manpower sent by member-recruiting agents;

Xxi) To maintain regular liaison by visits of responsible exccutives to overseas employers
and their Bangladeshis employees;

xxii) To organise and establish BAIRA Welfare and other Funds by way of collecting fees
from the concerned members of BAIRA against each outgoing workers for
employment abroad. Furthermore collecting such funds and fees from BAIRA
membets for such purposes and any amount from time to time decided by BAIRA and
those funds shall be used for undertaking welfare measures for members of BAIRA;

xxiti) To encourage the Bangladeshi workers working abroad for maximum remittance of
their foreign exchange ecarnings to the country through regular official channels as
approved by Bangladesh Bank.

xxiv) To encourage and adwvise the Bangladeshi migrants abroad and their beneficiaries at
home for investments of their foreign exchange carnings in the productive pursuits
the country;

ot

n

xxv) To accept any request, gift, donation or subscription towards any fund or endowment
or gift and to establish support or aid in the establishment of any funds, institutions and
trusts purported to benefit the members of BAIRA, and their dependants and o
subscribe or guarantee money for any charitable or benevolent purpose or for any
public, general useful object.

xxvi) To arrange giving relief, medical og

subscriptions, donations or
existence;
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xxvil) To obtain labour and migration laws of the labour receiving countries and to
disseminate the information of those laws amongst the Bangladeshi migrant workers

and BAIRA members;

xxviil) To set-up a 'BAIRA Village' in the vicinity of Dhaka for the residential purpose of
BAIRA's willing members on payment basis decided by BAIRA Authority;

xxix) To set-up ‘BAIRA Medical Centres’ under the ownership of BAIRA equipped with all
modern equipments to offer health services and medical test facilities at a subsidised
cost to the members of BAIRA family. Medical test for all outgoing workers shall be
extended at a reasonable price. Efforts may be taken to affiliate the BAIRA medical
centre by the concerned employing countries;

xxx) To borrow or raise monecy required for the purpose of the Association, to receive
money or deposit from the members of the Association and to invest or otherwise deal
with the money of the Association upon such terms and in such manner as may be
determined by the Association;

xxxi) To make representation to the Government, Public Bodies and any other authorities on
behalf of its members for removing the grievances and meeting their legitimate
demands and securing beneficial facilities or to address any other purpose as may be
decided by BAIRA.

xxxii) T'o explore job market in different parts of the world.
xxxiil) To explore job opportunities for skﬂled and professional personnel are well;

xxxiv) To set-up branch offices as and when required in different parts of the country with a
view to fulfilling the aims and objects of the association;

xxxv) To be affiliated with the Federation of Bangladesh Chambers of Commerce & Industry;

xxxvi) To do all such other things as are incidental or conducive te the attainment of the
) g
above objects.

3(xxxvil) To form different Standing Committee to advice the Executive Committee of BAIRA
for making policy and guidelines on different aspects relating to manpower export and
activities of the Association.

3(xxxviil) To form BAIRA Dispute Resolution Standing Committees for conflict resolution
and to solve complaints received against members of BAIRA from expatriates’, would
be expatriates, law enforcing agencies and members of BAIRA and others.

3(xxxix) To consider payment of premium by BAIRA to facilitate its members life insurance
policy,

4. The income and properties of the Association shall be applied towards the promotion of the
objects of the Association as set for the above and welfare of BAIRA members, no portion
thereof shall be paid or transferred directy or indirectly by way of dividend or otherwise to the
members of the Association provided that.nothing therein contained shall prevent.-

RN pefision, allowance, gratuity, conveyance,
yee ex-employee of the Association or
SO ynrﬁred to the Association;
O Joim S10x%
b) Any payment of the allowance or concessio

to mct&bcrs by way of rebate or return of
n .@' the time being 1n force or of
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payment of interest on moneys borrowed from or due to any member of the
Association;

c) Provided also that no member of the Executive Committee of the Association shall
hold any office of profit under the Association and that no remuneration shall be paid
by the Association to any member of the Executive Committee except payment of
actual expenses incurred for and on behalf of the Association.

5. The liability of the member is limited

6. Every member of the Association undertakes to conttribute to the assets of the Association and
in the event of its being wound-up while he is 2 member of within one year afterwards and
until a present member takes the place of the retiring member for payment of the debts and
liabilities of the Association contracted before he ceases to be a member and the costs, charges
and expenses of the winding up and for adjustment of the contribution among themselves,
such amount as may be required to contribute be Tk. 1,000/~ only.

7 If upon winding up or dissolution of the Association there remains, after the satisfaction of all
its debts and liabilities, any property whatsoever, the same shall not be paid to or distributed
among the members of the Association, but shall be given or transferred to some other
institution having objects similar to the objects of the Association, to be determined by the
members of the Association present at a general meeting at the time of dissolution.

C/C10/04/2011
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ARTICLES OF ASSOCIATION
OF
BANGLADESH ASSOCIATION OF INTERNATIONAL RECRUITING AGENCIES (BAIRA)
(UNDER SECTION 28 OF THE COMPANIES ACT, 1994)

The regulations contained in the Seventh Schedule to the Companies Act of 1994, shall apply
to this Association subject to the following:

In these Articles unless there be something repayment in the subject or context inconsistent
therewith:

“The Act” means the Companies Act, 1994 as adopted in Bangladesh.
“Government” means the Government of the Peoples Republic of Bangladesh.
“BAIRA” means the “Bangladesh Association of International Recruiting Agencies”
“Memorandum of Association” means the Memorandum of Association of BAIRA.
“Articles of Association” means the Articles of Association of BAIRA.
“EXECUTIVE Committee” means, “The Executive Committee of BAIR/ A

“EC Member” means the member of the Executive Committee of BAIRA.

“Standing Committee” means the Standing Committee formed by the Executive Committec of
BAIRA.

“Member” means a member of the Association being an approved Recruiting Agent licensed
by the Government of Bangladesh whose application has been duly approved by the Executive
Committee of BAIRA.

“Welfare Fund” means the Welfare Fund of BAIRA.
“General Meeting” means the Annual General Meeting of BAIRA.
“Quorum” means the presence of minimum required number of members to hold a meeting.

“Extra-ordinary General Meeting” means Extraordinary General Meeting as defined under the
Companies Act, 1994

“Election” means the bi-annual election of the Executive Committee of BAIRA.

“Flection Board” means the Election Board formed by the Executive Committee of the
Association to hold an election for electing Executive Committee.

“Election Appeal Board” means the Election Appeal Board formed by the Executive
Committee of BAIRA for disposal of the disputes related to the Election.

“Office” means the Registered Office of BAIRA.

“PRESIDENT” means the President or 2R BXIRA.
2
“SENIOR VICE-PRESIDENT&mea er;ioqi Vice-President or Sefen wz-setelfe of
BATRA. e
/
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“JOINT-SECRETARY GENERAL” means the Joint-Secretary General or FU-=Pifos of
BAIRA.

“FINANCE SECRETARY” means the Finance Secretary or w1 5167 of BAIRA.

“SPORTS, RECREATION AND CULTURAL SECRETARY” means the Sports, Recreation
and Cultural Secretary or @rgl, w3 FITft‘ﬂ}ﬁ?5 #f6q of BAIRA.

“PUBLIC RELATION SECRETARY” means the Public Relation Secretary or gLl Ay
of BAIRA.

"Member's Welfare Secretary” means the Membet's Welfare Secretary or w3 e 67 of
BATIRA.

“SECRETARY” or 354 means the Secretary appointed by the Executive Committee to
perform the administrative, operational, official and responsibilities as and when given by the
Association.

“JOINT-SECRETARY” or PU-363 means Joint-Secretary appointed by the Executive
Committee to assist the Secretary in administrative, operational, official and responsibilities as
and when given by the Association.

“DEPUTY-SECRETARY” or ©%-AA64 means Deputy-Secretary appainted by the Executive
Committee to assist the Secretary in administrative, operational, official and responsibilities as
and when given by the Association.

“AUDITOR?” or f&31@ ff9%% means the qualified Audit Firm appointed in the Annual General
Meeting of BAIRA for Auditing the Accounts and all other financial transactions of BAIRA.

“YEAR” means the calendar year from 1st January and ending on 31st December.
“MONTH” means Calendar month.

“REGISTER” means register of the members to be kept pursuant to section 31 of the
Companies Act, 1913,

“THE REGISTRAR” means Registrar or Assistant Registrar performing under Companies Act
the duty of Registration of the Companies.

“IN WRITING” or “WRITTEN” means and includes printing lithography and other modes
of presenting works in visible form.

“PUBLISHED” means circulated amongst the members of BAIRA.

3. For the purpose of registration the Association is declared to consist of unlimited number of
members.

4., MEMBERS:
The Association shall have only one category of members called general members and each
member shall have the same status and privi_leges Persons, Firms, Corporate Bodies engdgcd in

Manpower Business in Bangladesh ng mmpproval of Government as a valid Recruiting
License Holder will be a mémber. of exercising the rights and privileges of the
members by a firm, Assod %2 p.Jratc bodies enly one legally authorised
representative shall be recognis O Joigy 1063

a) Subscription : i :@m ,;%.

The admission fee sh
Tk. 2,000/~ subject to future al

,000/- and the annual subscription of
tion ;h the Annual General Meeting,

(=, , AH)
i zﬁhﬁw}
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10.
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b) The Executive Committee shall not be at liberty to waive payment of Annual
Subscription partly and proportionately in case of persons applying for membership in
the middle of the year or any vacant part of the year.

c) Any member voluntarily/withdrawing himself from the Association during the broken
part of the year shall not be entitled to any refund of the subscription paid for the part
of the year, left un-explored.

d) The Annual Subscription is to be paid by the last week of September, every year.

Members representing firms or other bodies whether incorporated or not shall be severally as
well as jointly liable for payment of subscription and dues in respect of such membership
subject to the approval of the Executive Committee. The Committee may refuse any
application for admission without assigning any reason for their doing so and their decision
regarding admission shall be final.

A candidate for membership, whether an individual, Association, Firm or Corporate Body shall
duly fill up, sign and submit the prescribed application form to the Secretary of the Association
for the purpose.

No firm shall cease to be member by reason of a change in its constitution caused by the
admission, retirement or death of a partner provided the business of the firm is being carried
on in the conventional name in which such firm was elected to be a member of the
Association.

A member having no liability of his dues to the Association may withdraw from the
Association by giving three month’s notice in writing to the Secretary of his intention of such

member to do so and upon the expiration of such notice he shall cease to be member of the
Association.

Member shall cease to be a member of the Association:-

a) If he does not pay his annual subscription within the time stipulated by the executive
committee.

b) If the license of the member is cancelled and not restored within 6 months unless
otherwise decided by the Executive Committee in favour of continuation of his
membership.

) If he 1s adjudicated insolvent.

d) If he has been found guilty of an offence for fraud, c}leadng, theft, breach of trust or

misappropriation or of any such offence rendered by him, in the opinion of the
Executive Committee, unfit to be a member.

€) If he 1s found to be a lunatic or of unsound mind and adjudged as such by a competent
court.
f) [f a member is corporate body and it is wound-up.
ASSOCIATION’S FUND:
a) Admission fee, annual su gt
members.
e g B
b) Donations from any member or SSERLORY

C/C10/04/2011 Wi
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13.

14.
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c) Sale proceeds of booklets, forms and other publications of the Associations.

d) Any amount earned by the Association in a legal manner.

€) Income from the Association’s property.

) Any other service charges collected from the members of BAIRA related to exporung
Manpower.

To fulfil the objectives of the Association, the Executive Committee can become the owner of
any property movable or immovable and can administer the same for the interest of the
Association.

e T TASt3-

aﬁwaamaﬁammqmmﬁaﬁﬁ@ﬁwmﬁme @R ST dobh8 UF Y
fagiaaf ATare 2309; 903
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5) The following business shall be transacted at the Annual General Meeting (A..G.M‘):
a) Confirmation of the minutes of the last meeting.
b) Presentation and adoption of the Annual Report of the Association.
<) Presentation and confirmation of duly audited statements of accounts and

passing of the budget for ensuing year.

d) Appointment of auditors and fixation of their remuneration.

e) Introduce the newly clected Members of Executive Committee with their
portfolio.

£) Any other business that may be placed before the meeting with the permission

of the chair.

The first general meeting and the election of the first Executive Committee of the Association
shall be held at such time not less than one month and not more than 90 days from the date of
registration of the Association with the Registrar of Joint Stock Companies of Bangladesh.

Not less than 14 days noticegto thaJQeEgpyrs & ifying place, day and hour of meeting with- a
statement of the business to Wy ranSaeeetd alﬁﬂ ing shall be given either by notice sent by
post or otherwise, provided alwaySTHeie S8 ess ghan twenty one days notice shall be given of a
meeting to pass 2 special resolugigges AP the intention to ptopose the resolution as 2

special resolution.
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The accidental omission to give any such notice to or the non receipt of notice by any of the
members shall not invalidate the proceedings at any such meeting.

The quorum for general body meeting shall be minimum 80 members of BAIRA.

No business shall be transacted at any general meeting unless the quorum requisite shall
y & g q
present at the commencement of the business.

The President of the Association shall be entitled to take the chair at every general meeting or if
at any meeting he shall not be present the Senior Vice President or in his absence any of the
Vice Presidents shall take the chair. In absence of the President, Senior Vice President and the
Vice Presidents, members present shall select any one of the members to take the chair for the
meeting.

If within one hour from the time appointed for the meeting a quorum be not present, the
meeting if convened upon such requisition as aforesaid shall be dissolved, but in any other casc
it shall stand adjourned to the same day in the next week at the same time and place, and in
such adjourned meeting if no quorum is present, it shall be adjourned sine-die.

Every question submitted to a meeting shall be decided in the first instance by a show of hands
and in the case of an equality of votes, the Chairman shall, both on a show of hands and at a
poll, have a casting vote in addition to the vote or votes to which he may be entitled as a
member.

Minutes of the proceedings of all meetings (Annual or Extraordinary or Executive Committee)
shall be kept in the Registered Office and signed by the Chairman of the meeting.

S:

Every member shall have one vote. Member receiving BAIRA membership within 120 days of
the election date or have defaulted in clearing the arrear subscription of the Association shall
not be eligible to cast his/ her vote in the election.

In case of representatives, none except those recognised previously by the Association will have
any vote.

Votes may be given either personally or by proxy.

Majority of votes will decide all questions in the meéting.
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The Committee may whenever think fit and they shall on the requisition of 75 (seventy five) or
more members proceed to convene an Extraordinary General Meeting of the Association and,
in the case of such requisition, the following provisions shall have effect:

a) The requisiion must state the objects of the meeting and must be signed by the
requisitionists and deposited at the office addressing the Secretary General.

b} If the Committee does not proceed within 21 days from the date of requisition to cause
a meeting to be called, the requisitionists or a majority of them may themselves call the
meeting, but in either case any meeting so called shall be held within 3 months from the
date of requisition.

The General Meetings referred to in Clause-12 shall be called Ordinary General Meetings, all
other meetings of the Association shall be called Extracrdinary General Meetings.

EXECUTIVE COMMITTEE:

The Management of the affairs of BAIRA shall be vested in a body hereinafter called the
“EXECUTIVE COMMITTEE” consisting of members not exceeding 27 in number. The
Executive Committee shall consist of Office Bearers, namely, one President, one Senior Vice
President, three Vice-Presidents, one Secretary General, three Joint-Secretary Generals, one

Finance Secretary, one Sports, Recreation and Cultural Secretary, one Public Relatons
Secretary and one Member's Welfare Secretary and 14 (fourteen) members.

IR 2fifoa cram, o s fdie:

() R Rl @ st sife, pERgR, Fie eiiefnes, 3 9t aefie oE-aftes
ef&ﬁ?ﬁﬂﬂmﬁﬁﬁmﬁ«vﬁm X3 wfefee goe (@) T +ifde 3@
FE1E) Shfba W Hedn SR ﬂt—ﬁ&fﬁ@ﬂxﬁmg

o S AT (3, @wﬁmﬁ?@%m afgers eifad 23res




30.

31.

C/C10/04/2011

(15)

(F) TR ISW (I8 W) GR (W 0y FREEGD SfAfow et sy mifg oo 23t srarrRfe
1% TZANR I e 23T WA swEes AI-FdifEe *7Sf TS afil wiftg ez
Ear il

(R) IR A Few oy obE wfen SeYE SwUeE AR oG Rdfte 23w
SR b FveTa off azet @ vom crr Fdiorg wores ewioir 8y T g FidmT
SR (fFS gt sl Fe @iy sqradm w9 oifye SRS sRity s e
Wy XI0 A Sl S} SRt whines, fif 15 @fites ¢ uT 3t 9Pk SiE
@FTES, BAmE (3) @7 (F) @ s Fffba orm 3 (%3) aowm w Fon RET | B
frdtoeTa fwra 1efiR =ww @i i e, B Sfewm wikem e Twaim @ s

(o) AR =l cram AR 28w M1 @ @ AT WA A7 I 1, T RS o o
S St b M v 9w e b 23w, B 3 o 158 ore zeum omed 3 15w
oo endf 230w wAifacaw =1

(8)  Soml (3) @ SfafRw crm T zeAw S e i oA S @RS s SR
WW%W&?QWWWWWWWWWWWW?%
%Wﬁwﬁmﬁ@mmmﬁmaﬁﬁmmquﬂﬁm@m
R0 RIS SRR B i corm citea S 23te wa-fdifee srfE <R
STl HIfrgeTe R3AMCRS AT vy FIa |

(@) Bomwr (8) @ Sfafs A wepdiers o fdiss 1S @ Frdfion sl 1 15 @ s sehe
frdifes e camen il o *FE A b FE Tae TEE T Ao w23 S
ﬁwawmmﬁmmmw@wqfh@mmmmaﬁﬁé@aﬁmwﬁw
cram Tdda wif 23cs Wifig 23Te Wil @l 23ATE AR A1 230aE B *E AN 7,

(¥)  cwITita 019 qRERS (Acts of God) ¥R Fifae sweae T B fiss S siga
mﬁmﬁﬁmmaﬁﬁ?ﬁ%ﬁ;ﬁmﬁﬁﬁﬁﬁaﬂwﬁ@ﬁﬁwﬁﬁw
ST AN 3R Ty Afarerss, e steordeTa Fes st w9 A3 |

() i, afdey sl w9 $e T 9fem Saww azesy <fr fafs 23,
SREE IS T Vg G W Ty fre 230 | S Afite s oo
29T O 23t wifTe IHFAR FRba sworgw Sriva wig <3te SRR @ie
RN Il 10 230 | TS e Sorfe wiEve Sy 13 ST SREE
Ffafoa T Srritma crat S8 wifid 23te wifing T30S Sl ogw |

(v) TR (3) 9T (3) e e SRR Sl s s Bojow (¢) a3 9dis wiftg 23cs
w@%mﬁmwa@ﬁﬁwmw&m@wﬁﬁ@ﬁmmﬁwmma
wwa@ﬁiﬁmmmmﬁmmmﬁ-ﬁﬁmﬁﬁﬁﬁﬁﬁﬁmﬁﬁmm
q T |

() B (8) Sl Fdifeare Fon aupma SR o faam st et e 04 L3
TR Sfifba iR Forefs, Fifm sre-srerfs, sz ¢ THRR o smesf o
74 (I 91y Aot Fidis el 23re e 1 |

Members of the Executive Committee shall be elected by the general members and such

elected members shall elect the Office Begrers from amongst themselves.
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The members of the Executive Committee shall hold their office tull Annual General Meeting
of the Association. All the members of the Executive Committee including Office Bearers,
Sub-Committee shall retire from the Office at each General Meeting but shall be eligible for re-
election for another term.

The Office of 2 member of the Executive Committee shall “ipso facto” stand vacated if:

a) He is found to be of unsound mind by a court of competent jurisdiction, or
b) He is adjudged an insolvent, or
c) He absents himself from three consecutive meetings of the committee or from all

meetings of the committee for a continuous period of three months, whichever is the
longer, without leave of absence from the Committee, or

d) He is convicted by a court of competent jurisdiction for an offence of moral turpirude,
or

e) He by notice in writing to Executive Committee resigns his office, or

f) He is found to be acting against the interest of the Association.
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the meeting the 1st Vice President will take the chair. If the 1st Vice President is absent or
declines to take the chair, the 2nd Vice President will preside over the meeting. If the President
and the Vice Presidents remain absent or decline to take chair, the members Present will elect
any one of them to take the chair and lead the meeting. The decisions of these meetings would

be valid and final.

FUNCTIONS OF THE EXECUTIVE COMMITTEE:

The functions of the Executive Committee ordinarily be as under:

a) To constitutc any number of Standing Committees to deal with any subject of the
Association.
b) To create posts for BAIRA Secretariat and other units if Executive Committee thinks

proper in the interest of BAIRA.

c) To appoint salaried Officers namely Secretary, Joint Secretary, Deputy Secretary,
Assistant Secretary and other officers and Staff as may be necessary to run the
Organisation on such remuneration as they deem proper.

d) To make rules, regulations and bylaws as the Committee may consider expedient for
the proper and smooth functioning of the Associaton.

e) To frame necessary service rules, gratuity rules, pay scale, financial & other related rules.
£) To make arrangement for the bi-annual Election of the Association
2) To look after the interest of BAIRA and take all possible measures to promote the

objects of the Association.

h) To select representative for participating in any forum/ seminar/ international
organisation in the country or abroad in the interest of BAIRA.

1) To select members of the Association from amongst the approved Licensed Recruiting
Agents for any purpose in the interest of BAIRA.

i) To administer the whole affairs of the Association.

k) To take necessary steps for protecting the interest, Business, and recruiting licence of
the Members of BAIRA.

1) The Executive Committee may frame and ammend, if necessary, the Service Rules,
Gratuity Rules, Contributory Providend Fund Rules, Group Insurance Rules and
Employees Welfare Fund Rules. The officers/ staff will enjoy the benefits and facilities
and guided by the Service Rules so framed. If any of the Officers/ members of staff
indulge in activities which goes against the interest of the Association, leaks out the
sectecy or violates the Service Rules, the Executive Committee may temporarily
suspend/ dismiss/ release him/ her/ them from service and if necessary, may take legal
action, as well.

m) to take appropriate action as per the recommendations of Dispute Resolution Standing
Committies or any other action as it may think fit including but not limited to
terminate, suspend the membership ofZRR A

é /)/t\.\
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delegations, if otherwise not decided by the Fxecutive Committee. He shall address the General
Meeting and shall perform such other duties as may be incidental to the Office of the
President.

SENIOR VICE PRESIDENT & VICE PRESIDENTS:

In the absence of the President, the Senior Vice President and in his absence the Vice
Presidents will have the power to perform the duties of President according to their seniority
and will also perform special duties assigned to them by the Executive Committee from time to
time..

SECRETARY GENERAL:

The Secretary General shall manage and organise the affairs of the BAIRA and do all such
things that may be incidental to his Office. He shall circulate among the members, the annual
reports, and other information for the purpose of circulation.

JOINT SECRETARY GENERALS:

The Joint Secretary Generals will in order of their seniority be empowered to shoulder the
responsibility of the Secretary General in his absence and will also perform special duties
assigned to them by the Executive Committec from time to time.

FINANCE SECRETARY:

i) The Finance Secretary shall keep an account of the funds of the Association. He shall
collect all dues from the members of the Association or from other soutces and shall
grant receipt thercof. He shall keep regular account of the income and expenses.

1)) In the absence of the Finance Secretary, the Executive Committee will elect one of the
members to act as Finance Sectetary.

1if) All funds of the Association shall be deposited in a Bank or Banks that may be
determined by the Executive Committec.

v} That Bank Account of the Association shall be operated by the Finance Secretary
joindy with the President. In absence of the President only the Secretary General will
sign jointly with the Finance Secretary.

SPORTS, RECREATION AND CULTURAL SECRETARY:
Sports, Recreation and Cultural Secretary will arrange all the cultural functions of the
Association on the basis of the decision taken by the Exccutive Committee.

PUBLIC RELATION SECRETARY:

Public Relation Secretary will maintain public relations in the interest of the Association on the
basis of the decision taken by the Executive Committee.

MEMBER'S WELFARE SECRETARY:

He will look after the welfate of members of BAIRA including officers and staff members of
BAIRA Secretariate.

EXECUTIVE COMMITTEE MEMBER:

(i) Each Ececutive Committee m ill cogoperate with the President, Senior Vice
President, Vice Prcsident% Sec enerdl, Chairman Standing Committees and all
.

other Secretaries of BAII&:J{; i@\ their respective responsibilities in the
interest of BAIRA. N

o
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(ii) Each Ececutive Committee member will attend the E.C. Meeting, Standing Committees
and Sub-committees as and when desired by the authority and place their suitable
opinion in the interest of BAIRA.

44, AUDITORS:
The Auditor shall audit the funds of the Association from time to time. The Auditor shall
prepare the Annual Balance Sheet as contemplated under the Act. The Auditor or Auditors
shall be appointed in the General Meeting at such remuneration as may be decided upon.
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45(a) SECRETARY:
The Executive Committee shall have the power to appoint a Secretary of the Association and
shall pay the Secretary such remuneration as shall from time to time be agreed upon between
the Committee and the Secretary. If the Committee so desires, a part-time Secretary may also
be appointed.
b) JOINT SECRETARY AND DEPUTY SECRETARY:
The Executive Committee may appoint one or more Joint Secretary, Deputy Secretary and
Assistant Secretary to assist the Secretary. ’
46. The Secretary shall discharge the following functions:
a) To carry on and have the charge of correspondence of the Association under the orders
of the President.
b) To issue and give notices of all the meetings of the Association, Committee and Sub-
Committee of thé Associatio
c) To supervise the wq,kmg A ﬁf‘ kLhf oghc,ébaoc lation.
d) To have the charge Mwﬁ d:aéurnems furniture and all other properties
belonging to the Association. \2-
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€) To assist the Secretary General in preparing the Annual Report and day to day function.
f) To attend all the meetings and perform the Secretarial duties.

To keep and maintain minutes of all meetings of the Association, Executive
Committee, Standing Committee or any other Committee.

h) To do and perform all acts and deeds that may be expressly required by the Committee
in the interest of the Association.

SEAL:

The Association shall have a common seal which shall be deposited with the Secretary. The seal
shall never be affixed on any document except by the prior authority of the Executive
Committee.

AMENDMENT:

These Articles of Association may at any time be changed or amended or modified by special
resolution in accordance with the provisions of Companies Act, 1913, adopted in Bangladesh
with the ptior approval of the Government. A copy of this Article will be available to any onc
on payment of Tk. 10/- only.

. SECRECY:

Every member of the Association, Auditor, Officer, Staff or other persons in the business of
the Association shall, if so required by the Executive Committee before entering upon his
duties, sign declaration pledging himself to observe a strict secrecy, respecting all matters of the
Association and shall, by such declaration pledge himself not to reveal any of the matters which
may come to his knowledge in the discharge of his duties except when required so to do by the
Executive Committee or by a Court of Law.

WINDING UP:

The provisions of the Companies Act, 1913 amended from time to time as adopted in
Bangladesh regarding the winding up of a Company shall apply to the winding up or
dissolution of the Association.
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